
 

 

The City of Reedsburg does not discriminate on the basis of disability in the admissions or access to, or treatment of or employment in, its 
programs or activities. Disability-related aids or services, including printed information in alternate formats, to enable persons with 
disabilities to participate in public meetings and programs are available by calling (608) 524-6404. To be able to meet the needs of a 
request for a different format contact the City Clerk-Treasurer at 134 S. Locust Street, Reedsburg, WI at least 48 hours prior to the 
commencement of the meeting so that any necessary arrangements can be made to accommodate each request. 

 

City Plan Commission Agenda 
June 10, 2025 

Reedsburg City Hall Council Chambers 
6:00 PM 

 
 
NOTICE IS HEREBY GIVEN THAT A MAJORITY OF THE MEMBERS OF THE COMMON COUNCIL MAY ATTEND THIS MEETING TO GATHER INFORMATION 
ABOUT A SUBJECT OVER WHICH THE COMMON COUNCIL HAS DECISION-MAKING AUTHORITY. IF A QUORUM OF THE COMMON COUNCIL ATTENDS 

THIS MEETING, NO ACTION WILL BE TAKEN BY THE COMMON COUNCIL AT THIS MEETING. 
 

CALL TO ORDER 
  
APPROVAL OF MINUTES 
  
I. APPROVE MINUTES FOR THE MEETING HELD ON MAY 13, 2025 

: 
    
THE COMMITTEE WILL RECEIVE INFORMATION ON NON-AGENDA TOPICS BROUGHT BEFORE THE 
COMMITTEE BY MEMBERS OF THE PUBLIC. THE COMMITTEE WILL NOT DISCUSS THESE TOPICS, AND 
WILL NOT TAKE ACTION ON ANY OF THEM AT THIS MEETING 
  
I. GENERAL BUSINESS: 
    
  A. Consider Conditional Use Permit amendment for new 70 X 80 assembly business storage 

building in a B-2 zone under §690 Attachment 2 – 605 S. Albert Ave; parcel #276-1894-00000 
– Addison Machine Engineering Inc 

      
  B. Consider sign permit for a new electronic sign to replace the existing ground sign in R-2 zone 

under §690-104 – 809 Explorers Trail – Bible Baptist Church of Reedsburg 
      
II. ADJOURN: 
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Reedsburg Plan Commission  
May 13, 2025 

 

Mayor Dave Estes called the meeting of the Reedsburg Plan Commission to order at 6:00 PM in 

Reedsburg City Hall.  

 

Present: Alder Missy Frenz, Alder Sonny Hyde, Steve Zibell, Derek Horkan, Beth DeForge 

Absent: Dan DeBaets  

Staff: Brian Duvalle 

 

Approval of Plan Commission Minutes: Motion by Zibell, seconded by Hyde to approve the 3/11/25 

meeting minutes. 

Motion approved 

 

 

Consider site plan for an 80’ X 60’ heated storage addition under § 690 Schedule 2 – 2567 E Main 

St; Parcel # 276-2261-10000– Prestige Landscaping   

Motion by Horkan, seconded by DeForge to approve the site plan as presented. 

Motion approved 

 

Consider Conditional Use Permit for an addition of 96 units to Courtyard MHC Mobile Home Park 

under § 690-24 – 2701 E Main St; Parcel # 276-2260-12000 – Neil Pfaff, Vierbicher 

Phase 1 would have 62 units, and phase 2 would have 34. The entire lot will be graded, water services 

will be separated from the existing park, arbor vitae will be placed in the perimeter, a fence will go 

around the stormwater area and some existing sanitary sewer locations will be used. 

 

Barb Christian asked when phase 1 will begin, which will be in May 2025.  

Sheila Grainger asked if there will be a new road between trailers, which there will not be. 

Paul Class stated concerns about mosquitos, mailboxes, bus stops, and gravel dust.  

Joyce Meyer stated that there is too much traffic and E Main St/Wengel Dr. She added there is not 

enough help at the trailer park now without the new units. 

Philip Litty asked about the retaining wall near his house, which Vierbicher will review.  

Rob Douglas and Jessica Holdwyk, who handle maintenance at the park, discussed the water payments 

and grass mowing.  

 

Discussion was held on DSPS requirements and adding a traffic light as part of a nearby future school 

expansion.  

 

Motion by Horkan, seconded by Frenz to approve the site plan and CUP as presented. 

Motion approved 

 

Review annual code of ethics 

Forms were signed and submitted. 

 

Motion by DeForge, seconded by Zibell to adjourn at 6:51 PM. 

Motion approved  

 

Respectfully submitted, 

 

Brian Duvalle, Planner/Building Inspector  
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LAND USE APPLICATION 
 

  
 
 
 
 
 
 
Brian, 
 
Addison Machine Engineering is a full-service tool & die company that services the Tube & Pipe, 
Roll Form & Steel Industries. Our current location is 1301 Industrial St. Reedsburg WI. We currently 
have around fifty-three employees.  
 
We would like to put up an additional storage building over at our other location at 605 S. Albert St, 
Reedsburg WI. The reason for this storage building is to expand our ability to build more equipment 
by allowing us to store and stage material and finish parts that are currently waiting to be assembled 
over in the main building.  
 
  
 
 
 
Regards, 
  
Jay Brunken 
Addison Machine Engineering 
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Plan Commission 
 
DATE: June 10, 2025, 6:00PM 
             
APPLICANT: Addison Machine Engineering Inc 
 
LOCATION: 605 S. Albert Ave; parcel #276-1894-00000 
 
ZONING: B-2 Business 
 
DESCRIPTION OF PROPERTY/IMPROVEMENTS: Consider Conditional Use 
Permit amendment for new 70 X 80 assembly business storage building in a B-2 zone 
under §690 Attachment 2   
 

General Findings 
 
SURROUNDING LAND USES:  

• North – Commercial 
• West –  Commercial 
• South – Commercial 
• East – Residential  

 
ZONING:  

• North – B-2 Business 
• West – B-2 Business  
• South – B-2 Business 
• East – R-2 Residential   

 
TOPOGRAPHY: 0.2%-chance flood fringe 
 
STREET R.O.W./TRAFFIC/ACCESS: S Albert Ave/Hwy 23; 116’-140’ ROW 
 
ENVIRONMENTAL HAZARDS/CONDITIONS: None known 
 
COMPREHENSIVE PLAN DESIGNATION: Commercial   
 
COMMENTS: 
POLICE:    
FIRE: 
PUBLIC WORKS: 
UTILITIES: 
SCHOOLS: 
PARKS: 
ADMINISTRATOR: 
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Site Plan Review Findings of Fact for Section 690-33(A-G) 
 
Topography and vegetation. The site plan shall be designed so that there is a limited 
amount of change in the overall natural contours of the site and shall minimize reshaping 
in favor of designing the project to respect existing features of the site in relation to 
topography, the size and type of the lot, the character of adjoining property, the 
minimization of tree and soil removal and the type and size of buildings. The site shall be 
developed so as not to impede the normal and orderly development or improvement of 
surrounding property for uses permitted in this chapter. 

1. The Board finds that the property currently contains Addison Machine. 
2. The Board finds that section § 690 Schedule 2 allows ‘Manufacturing and processing 

in enclosed building’ and ‘Warehouse’ as conditional uses. 
3. The Board finds that a conditional use was approved 12/13/22. 
4. The Board finds that a 70 X 80 storage building is proposed.  
5. The Board finds that the parcel is zoned B-2. 
6. The Board finds that the undeveloped property is 1.4 acres. 
7. The Board finds that the required setbacks are 25’/10’/25’ and 45’ height. 

 
Stormwater. Special attention shall be given to proper site drainage so that removal of 
stormwaters will not adversely affect neighboring properties. 

1. The Board finds that stormwater detention would be located behind the building to the 
east.  

 
Emergency Services. All buildings shall be so arranged as to permit emergency vehicle 
access by some practical means. 

1. The Board finds that there is an existing driveway on S Albert Ave. 
2. The Board finds that there is an existing drive around the current building. 
 

Exterior lighting shall be arranged as follows: 
• It is deflected away from adjacent properties. 
• It does not impede the vision of traffic along adjacent streets. 
• It does not unnecessarily illuminate night skies. 

1. The Board finds that new exterior lighting would be located at the exit doors. 
 

Traffic generation, circulation and parking areas. The arrangement of public or common 
ways for vehicular and pedestrian circulation shall respect the pattern of existing or 
planned streets and pedestrian or bicycle pathways in the area. 

1. The Board finds that a 70 X 80 storage building is proposed.  
2. The Board finds that there is an existing driveway on S Albert Ave 
3. The Board finds that there is an existing drive around the current building. 
4. The Board finds that one new ADA parking space is proposed; 3-4 more spaces could 

be added. 
 

Architectural plans; existing and proposed structures. The proposed conditional land use 
shall be designed, constructed, operated, and maintained so to complement the 
surrounding area. Physical buffers shall be added as needed for neighboring 
conformance. 

1. The Board finds that elevations are attached. 
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Consistency with other plans and statutes. Site plans shall conform to all applicable 
requirements of City, state and federal statutes and the City of Reedsburg 
Comprehensive Plan, and approval may be conditioned on the applicant receiving 
necessary City, state and federal permits. 

1. The Board finds that future use is commercial. 
 

Conditional Use Permit Findings of Fact for Section 690-19(A-C) 
 
Proposed operation. No conditional use shall be approved by the Plan Commission unless 
it finds that the use for which such permit is sought will not be injurious to the 
neighborhood or otherwise detrimental to the public welfare and will be in harmony with 
the general purpose of this chapter and will not place demands on fire, police, or other 
public resources in excess of current capacity. 

1. The Board finds that the property currently contains Addison Machine. 
2. The Board finds that section § 690 Schedule 2 allows ‘Manufacturing and processing 

in enclosed building’ and ‘Warehouse’ as conditional uses. 
3. The Board finds that a conditional use was approved 12/13/22. 
4. The Board finds that a 70 X 80 storage building is proposed.  
5. The Board finds that the parcel is zoned B-2. 
6. The Board finds that the undeveloped property is 1.4 acres. 
7. The Board finds that the required setbacks are 25’/10’/25’ and 45’ height. 

 
Character and use of adjoining buildings and those in the vicinity. The proposed 
conditional land use shall not involve uses, activities, processes, materials, or equipment 
that would create a substantially negative impact on other conforming properties in the 
area by reason of traffic, noise, smoke, fumes, glare, and odors. 

1. The Board finds that surrounding parcels contain businesses and to the east, single-
family dwellings. 

2. The Board finds that the area is zoned B-2 and R-2. 
 

Utilities. The proposed conditional land use will be adequately served by electric, water & 
sewer facilities and refuse collection & disposal services. 

1. The Board finds that existing utilities will suffice and are indicated on the site plan.  
 

 
STAFF COMMENTS:  
The building is within the quantitative zoning standards, and the 0.2% flood fringe is for mapping 
purposes only.  
 

Exhibit List 
A. City of Reedsburg Comprehensive Plan 
B. Zoning Ordinance, City of Reedsburg, Wisconsin 
C. June 10, 2025, Plan Commission Agenda 
D. Land Use Change Application 
E. Staff Report 
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Plan Commission 

 

DATE: June 10, 2025, 6:00PM 

             

APPLICANT: Bible Baptist Church of Reedsburg 

 

LOCATION: 809 Explorers Trail 

 

ZONING: R-2 Residential 

 

DESCRIPTION OF PROPERTY/IMPROVEMENTS: Consider sign permit for a new 

electronic sign to replace the existing ground sign   
 

General Findings 

 

SURROUNDING LAND USES:  

• North – Commercial 

• West –  Commercial  

• South – Residential 

• East – Ag 

 

ZONING:  

• North- B-2 Business 

• West- B-2 Business 

• South- R-2 Residential  

• East- B-2 Business 

 

TOPOGRAPHY: Flat slopes 

 

STREET R.O.W./TRAFFIC/ACCESS: 8th St & Explorers Tr; 66’ ROW 

 

ENVIRONMENTAL HAZARDS/CONDITIONS: None known 

 

COMPREHENSIVE PLAN DESIGNATION: Institutional  

 
COMMENTS: 

POLICE:    

FIRE: 

PUBLIC WORKS: 

UTILITIES: 

SCHOOLS: 

PARKS: 

ADMINISTRATOR: 
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§ 690-104 ELECTRONIC SIGNS. 

A. Electronic signs are permitted in the B-2 District or otherwise as approved by the Plan 

Commission, subject to the following: 

1. Notice shall be given to parties of interest. 

2. The proposed electronic sign shall not create a substantially negative impact on 

other properties in the area. 

B. Electronic signs, or that portion of the overall sign, shall be a maximum 35 square feet or 

less, as permitted in this article, per zoning district; signs with an electronic component 

of just time and temperature are exempt from § 690-106. 

C. The spacing between electronic signs shall be a minimum 100 feet. 

D. Electronic signs may not be located in such a manner as to obscure, or otherwise 

physically interfere with the effectiveness of, an official traffic sign, signal or device; or 

obstruct or physically interfere with the driver's view of approaching, merging, or 

intersecting traffic. 

E. No message may be displayed for less than 1/2 of a second. 

F. No message may be repeated at intervals of less than two seconds. 

G. No traveling message may travel at a rate slower than 16 light columns per second or 

faster than 32 columns per second. 

H. The louver rotation time to change a message shall be one second or less and the time a 

message remains in a fixed position shall be six seconds or more. 

I. No variable-message sign may be illuminated to a degree of brightness that is greater 

than necessary for adequate visibility. 

J. Electronic signs may be used to advertise activities conducted on the property on which 

the signs are located, to promote on- or off-premises fund drives or events of civic, 

philanthropic, educational or religious organizations, or to present public service 

information. 

 

§ 690-102 Signage in residential districts. 

A. One ground sign and one wall sign for public, charitable or religious institutions, not to 

exceed a combined total of 32 square feet in area. 

 

 

STAFF COMMENTS: We’ve approved two similar signs in the past. I never had a complaint 

about Church of God’s sign, but I have (too bright) for Seventh Day Adventist’s sign. But the 

latter sign is dimmable which resolved the issue. 

 

 

Exhibit List 

A. City of Reedsburg Comprehensive Plan 

B. Zoning Ordinance, City of Reedsburg, Wisconsin 

C. June 10, 2025, Plan Commission Agenda 

D. Land Use Change Application 

E. Staff Report 
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