
The City of Reedsburg does not discriminate on the basis of disability in the admissions or access to, or treatment of or employment in, its 
programs or activities. Disability-related aids or services, including printed information in alternate formats, to enable persons with 
disabilities to participate in public meetings and programs are available by calling (608) 524-6404. To be able to meet the needs of a 
request for a different format contact the City Clerk-Treasurer at 134 S. Locust Street, Reedsburg, WI at least 48 hours prior to the 
commencement of the meeting so that any necessary arrangements can be made to accommodate each request.

City Plan Commission Agenda
May 10, 2022

Reedsburg City Hall Council Chambers
5:15 PM

DUE TO THE RESTRICTIONS CAUSED BY THE COVID-19 PANDEMIC, SOME VOTING MEMBERS MAY BE PRESENT VIA TELECONFERENCE OR VIDEO CONFERENCE, AS PROVIDED BY 
THE RECOMMENDATIONS OF THE WISCONSIN DEPARTMENT OF JUSTICE. HTTPS://WWW.DOJ.STATE.WI.US/NEWS-RELEASES/OFFICE-OPEN-GOVERNMENT-ADVISORY-

CORONAVIRUS-DISEASE-2019-COVID-19-AND-OPEN-MEETINGS

NOTICE IS HEREBY GIVEN THAT A MAJORITY OF THE MEMBERS OF THE COMMON COUNCIL MAY ATTEND THIS MEETING TO GATHER INFORMATION 
ABOUT A SUBJECT OVER WHICH THE COMMON COUNCIL HAS DECISION-MAKING AUTHORITY. IF A QUORUM OF THE COMMON COUNCIL ATTENDS 

THIS MEETING, NO ACTION WILL BE TAKEN BY THE COMMON COUNCIL AT THIS MEETING.

CALL TO ORDER
 

APPROVAL OF MINUTES
 

 I. Approve minutes for the meeting held on April 12, 2022
   

5:15PM GENERAL BUSINESS
 

 I. Discuss 2042 Comprehensive Plan & Future Land Use Map
   

6:00PM GENERAL BUSINESS
 

 I. Consider Certified Survey Map to divide property into two parcels - E5856 La Valle St; Parcel 
#s 030-0272-00000 & 030-0266-00000 – Steve Dempsey 

   

 II. Consider Site Plan Review to add a new hoop storage building. – 411 South Ave; parcel # 
2269-21200 – Riffey Transload LLC

   

 III. Consider Site Plan Review for new storage building – 1650 Maple St; parcel # 276-2227-00000 
– Reedsburg Salvage

   

 IV. Consider Site Plan Review for a new Kwik Trip – 1690 E Main St; Parcel # 276-2218-00000 – 
Trent Kastenschmidt

   

 V. Consider Site Plan Review for a new Holiday Inn Express – 3000 E Main St; Parcel # 276-2254-
57000 – Reedsburg HIE, LLC

   

 VI. Consider Site Plan Review for ambulance building addition – 230 Railroad St; Parcel 276-1055-
10000 – Reedsburg Area Ambulance Service Inc

   

 VII. Consider Site Plan Review for new fieldhouse – 1501 Viking Dr; Parcel 276-2046-00000 – City 
of Reedsburg

   

 VIII. Review Annual Code of Ethics
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The City of Reedsburg does not discriminate on the basis of disability in the admissions or access to, or treatment of or employment in, its 
programs or activities. Disability-related aids or services, including printed information in alternate formats, to enable persons with 
disabilities to participate in public meetings and programs are available by calling (608) 524-6404. To be able to meet the needs of a 
request for a different format contact the City Clerk-Treasurer at 134 S. Locust Street, Reedsburg, WI at least 48 hours prior to the 
commencement of the meeting so that any necessary arrangements can be made to accommodate each request.

ADJOURN
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Reedsburg Plan Commission  
April 12, 2022 

 

Mayor Dave Estes called the meeting of the Reedsburg Plan Commission to order at 6:00 PM in 

Reedsburg City Hall.  

 

Present: Alder Dave Knudsen, Alder Mike Gargano, Steve Zibell, Jay Brunken, Dan DeBaets 
Absent: Sonny Hyde 
Staff: Tim Becker, Brian Duvalle 

 

Approval of Minutes: Motion by Knudsen, seconded by Brunken to approve the 3/8/21 & 3/30/22 

meeting minutes. 

Motion approved  

 

Consider certified survey map and lot line agreement to divide duplex property with zero lot line – 

2120/2122 Fawn Valley Dr; 276-2046-12150 – Fawn Valley Estates, LLC 

Motion by Zibell, seconded by Gargano to recommend approval of CSM and agreement. 

Motion approved  

 

Consider rezoning of properties from B-2 Business and Agricultural to I-1 Light Industrial – 185 

Wengel Dr; parcel #s 276-2244-01000 & 276-2244-53000 – Reedsburg Storage, LLC 

Motion by DeBaets, seconded by Knudsen to recommend approval of rezoning. 

Motion approved  

 

Consider Site Plan Review for a new 42’ X 88’ X 20.2’ storage building – 100 Viking Dr; Parcel 

#2200-04 – Marten’s Reedsburg True Value 

The building would be placed behind the store. Discussion held on fire hydrant access, and applicant is 

working with RUC on that. 

 

Motion by Brunken, seconded by Gargano to approve site plan as presented. 

Motion approved  

 

Consider Site Plan Review for a new 30’ X 35’ aviary structure. – 201 W Main St; Parcel #0038 – 

Paula Hobson 

Discussion held on size of structure and noise from birds. Hobson stated that the birds would only be out 

when she is outside herself. Discussion held on permanence of structure, which could be removed or 

reduced in size. 

 

Motion by Knudsen, seconded by Zibell to approve site plan as presented. 

Motion approved  

 

Consider annexation of properties from the Town of Reedsburg at intersection of S Dewey Ave and 

railroad. - Parcel 030-0608-10000 and 030-0608-00000 – City of Reedsburg 

Discussion held on future sanitary sewer extension and railroad right-of-way as well contacts with 

property owners Wis DOT and NUK. This annexation will help prevent future annexation conflicts.  

 

Motion by Gargano, seconded by DeBaets to recommend approval of annexation. 

Motion approved  
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Discuss 2042 Comprehensive Plan  

Updated maps were reviewed from the Comp Plan discussion on March 30.  

 

Motion by Gargano, seconded by Knudsen to adjourn at 6:47 PM. 

Motion approved  

 

 

Respectfully submitted, 

 

 

Brian Duvalle 

Planner/Building Inspector 
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Staff Report 

 
DATE: May 10, 2022 

 

APPLICANT: Steve Dempsey 

 

LOCATION:  E5856 La Valle St; Parcel #s 030-0272-00000 & 030-0266-00000 

 

ZONING: Ag  

 

DESCRIPTION OF PROPERTY/IMPROVEMENTS: Consider Certified Survey Map to 

divide property into two parcels. 
 

General Findings 

 

SURROUNDING LAND USES:  

 North – Ag 

 West – Ag 

 South – Ag 

 East – Residential  

 

ZONING:  

 North – Ag  

 West – Ag 

 South – Ag 

 East – R-2 Residential 

 

TOPOGRAPHY: Flat slopes 

 

STREET R.O.W./TRAFFIC/ACCESS: La Valle St; 66’ ROW 

 

ENVIRONMENTAL HAZARDS/CONDITIONS: None known 

 

COMPREHENSIVE PLAN DESIGNATION: pending Low Density Residential 

 

 

Exhibit List 

 

A. City of Reedsburg Comprehensive Plan 

B. Zoning Ordinance, City of Reedsburg, Wisconsin 

C. Tuesday, May 10, 2022, Plan Commission Agenda 

D. Land Use Change Application 

E. Staff Report 

F. Notice of Public Meeting 
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 RESOLUTION 

(CSM – E5856 La Valle St; Parcel #s 030-0272-00000 & 030-0266-00000) 

 

File No. 4475-22     

 

 

 Resolved, that this Certified Survey located in the Town of Reedsburg is hereby approved 

by the Common Council of the City of Reedsburg. 

 

 

STATE OF WISCONSIN) 

COUNTY OF SAUK ) 

I hereby certify that the foregoing resolution 

is a true, correct and complete copy of a resolution 

duly and regularly passed by the Common Council of 

the City of Reedsburg on the 25th day of April, 2022, 

and that said resolution has not been repealed or  

amended, and is now in full force and effect. 

 

Dated this 23rd day of May, 2022. 

 

 

        

   Jacob Crosetto 

City Clerk 
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Staff Report 

 
DATE: May 10, 2022 

 

APPLICANT: Riffey Transload LLC 

 

LOCATION:  411 South Ave; parcel # 2269-21200 

 

ZONING: Government 

 

PROPOSED LAND USE CHANGE: Site Plan Review (SPR) 

 

DESCRIPTION OF PROPERTY/IMPROVEMENTS: SPR to add a new 50 X 150 hoop 

storage building. 
 

General Findings 

 

SURROUNDING LAND USES:  

 North – Residential 

 West – Industrial 

 South – Residential 

 East – Industrial 

 

ZONING:  

 North – R-1 Residential  

 West – I-1 Light Industrial, B-1 Business 

 South – R-1 Residential, I-1 Light Industrial 

 East – I-1 Light Industrial, Government 

 

TOPOGRAPHY: Flat slopes 

 

STREET R.O.W./TRAFFIC/ACCESS: Railroad St, South Ave, S Pine St; 66’ ROW 

 

ENVIRONMENTAL HAZARDS/CONDITIONS: None known 

 

COMPREHENSIVE PLAN DESIGNATION: Residential (pending Industrial) 
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Site Plan Review Findings of Fact for Section 690-33(A-F) 

 

The site plan shall be designed so that there is a limited amount of change in the overall 

natural contours of the site and shall minimize reshaping in favor of designing the project 

to respect existing features of the site in relation to topography, the size and type of the 

lot, the character of adjoining property, the minimization of tree and soil removal and the 

type and size of buildings. The site shall be developed so as not to impede the normal and 

orderly development or improvement of surrounding property for uses permitted in this 

Ordinance. 

1. The Board finds that the property is zoned Government. 

2. The Board finds that the property contains railroad tracks and right-of-way. 

3. The Board finds that the request is to add a new 50 X 150 hoop storage building.  

4. The Board finds that the front setback to be about 7’ from Railroad St ROW. 

5. The Board finds that the lot is approximately three acres in size. 

6. The Board finds that § 690 Schedule 5 permits railroad rights-of-way. 

 

Special attention shall be given to proper site drainage so that removal of storm waters 

will not adversely affect neighboring properties. 

1. The Board finds that the lot is approximately three acres in size. 

2. The Board finds that an east end rain garden is proposed. 

3. The Board finds that the loading area would contain gravel and eventually asphalt. 

 

All buildings or groups of buildings should be so arranged as to permit emergency vehicle 

access by some practical means. 

1. The Board finds that there are two driveways off of Railroad St. 

Exterior lighting shall be arranged as follows: 

 It is deflected away from adjacent properties. 

 It does not impede the vision of traffic along adjacent streets. 

 It does not unnecessarily illuminate night skies. 

1. NA 

 

The arrangement of public or common ways for vehicular and pedestrian circulation 

shall respect the pattern of existing or planned streets and pedestrian or bicycle pathways 

in the area. Streets and drives which are part of an existing or planned street pattern 

which serves adjacent development shall be of a width appropriate to the traffic volume 

they will carry. 

1. NA 

 

Site plans shall conform to all applicable requirements of City, State and Federal statutes 

and the City of Reedsburg Comprehensive Plan, and approval may be conditioned on the 

applicant receiving necessary City, State and Federal permits. 

1. The Board finds that the pending future use is Industrial. 
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COMMENTS 

ADMINISTRATOR: 

AMBULANCE: 

FIRE: 

POLICE:    

PUBLIC WORKS: 

SCHOOL: 

UTILITIES: 

OTHER: 

 

STAFF COMMENTS: The applicant states that he has a new customer that requires covered 

storage. Therefore the hoop barn is intended to be a short-term solution (3-5 years?); long-term is 

that Riffey intends to have more permanent storage nearby. So I don’t think landscaping is 

necessary at this point, but there should be a limit on the timeframe for the barn.  

 

Exhibit List 

 

A. City of Reedsburg Comprehensive Plan 

B. Zoning Ordinance, City of Reedsburg, Wisconsin 

C. Tuesday, May 10, 2022, Plan Commission Agenda 

D. Land Use Change Application 

E. Staff Report 

F. Notice of Public Meeting 
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Staff Report 

 
DATE: May 10, 2022 

 

APPLICANT: Reedsburg Salvage 

 

LOCATION:  1650 Maple St; parcel # 276-2227-00000 

 

ZONING: I-1 Light Industrial  

 

PROPOSED LAND USE CHANGE: Site Plan Review (SPR) 

 

DESCRIPTION OF PROPERTY/IMPROVEMENTS: Consider Site Plan Review for new 40 

X 80 storage building. 
 

General Findings 

 

SURROUNDING LAND USES:  

 North – Commercial 

 West – Industrial 

 South – Industrial 

 East – Airport 

 

ZONING:  

 North – B-2 Business  

 West – I-1 Light Industrial 

 South – I-1 Light Industrial 

 East – Government 

 

TOPOGRAPHY: Flat slopes 

 

STREET R.O.W./TRAFFIC/ACCESS: Maple St; 66’ ROW 

 

ENVIRONMENTAL HAZARDS/CONDITIONS: None known 

 

COMPREHENSIVE PLAN DESIGNATION: Industrial (pending)  
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Site Plan Review Findings of Fact for Section 690-33(A-F) 

 

The site plan shall be designed so that there is a limited amount of change in the overall 

natural contours of the site and shall minimize reshaping in favor of designing the project 

to respect existing features of the site in relation to topography, the size and type of the 

lot, the character of adjoining property, the minimization of tree and soil removal and the 

type and size of buildings. The site shall be developed so as not to impede the normal and 

orderly development or improvement of surrounding property for uses permitted in this 

Ordinance. 

1. The Board finds that the property is zoned I-1 Light Industrial. 

2. The Board finds that the request is to add a new 40 X 80 storage building.  

3. The Board finds that the front setbacks will be 25’ and 60’ from ROW. 

4. The Board finds that the lot is 185.4’ X 174.9’ (3/4 acre) in size. 

5. The Board finds that § 690 Schedule 3 permits warehouse use. 

 

Special attention shall be given to proper site drainage so that removal of storm waters 

will not adversely affect neighboring properties. 

1. The Board finds that the request is to add a new 40 X 80 storage building.  

2. The Board finds that the lot is 185.4’ X 174.9’ (3/4 acre) in size. 

3. The Board finds that the remaining parcel would be grass. 

4. The Board finds that there would be a paved driveway. 

 

All buildings or groups of buildings should be so arranged as to permit emergency vehicle 

access by some practical means. 

1. NA 

Exterior lighting shall be arranged as follows: 

 It is deflected away from adjacent properties. 

 It does not impede the vision of traffic along adjacent streets. 

 It does not unnecessarily illuminate night skies. 

1. NA 

 

The arrangement of public or common ways for vehicular and pedestrian circulation 

shall respect the pattern of existing or planned streets and pedestrian or bicycle pathways 

in the area. Streets and drives which are part of an existing or planned street pattern 

which serves adjacent development shall be of a width appropriate to the traffic volume 

they will carry. 

1. NA 

 

Site plans shall conform to all applicable requirements of City, State and Federal statutes 

and the City of Reedsburg Comprehensive Plan, and approval may be conditioned on the 

applicant receiving necessary City, State and Federal permits. 

1. The Board finds that future use is pending Industrial. 
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COMMENTS 

ADMINISTRATOR: 

AMBULANCE: 

FIRE: 

POLICE:    

PUBLIC WORKS: 

SCHOOL: 

UTILITIES: 

OTHER: 

 

STAFF COMMENTS: The applicant proposes to move an existing building to this site for their 

own storage use. It will be set back far enough to provide for future street extensions, Viking and 

Maple. And with the street extensions, landscaping and/or fencing should be added. 

 

Exhibit List 

 

A. City of Reedsburg Comprehensive Plan 

B. Zoning Ordinance, City of Reedsburg, Wisconsin 

C. Tuesday, May 10, 2022, Plan Commission Agenda 

D. Land Use Change Application 

E. Staff Report 

F. Notice of Public Meeting 
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Print Date: 5/4/2022

DISCLAIMER: The City of Reedsburg does not guarantee the accuracy of 
the material contained here in and is not responsible for any misuse or 
misrepresentation of this information or its derivatives.

SCALE: 1" = '

City of Reedsburg GIS

139

CITY OF REEDSBURG

134 S. Locust Street

PO Box 490

Reedsburg, WI 53959

608-524-6404

2,256.99
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Staff Report 

 
DATE: May 10, 2022 

 

APPLICANT: Trent Kastenschmidt 

 

LOCATION:  1690 E Main St; Parcel # 276-2218-00000 

 

ZONING: B-2 Business 

 

PROPOSED LAND USE CHANGE: Site Plan Review (SPR) 

 

DESCRIPTION OF PROPERTY/IMPROVEMENTS: Consider Site Plan Review for a new 

Kwik Trip  
 

General Findings 

 

SURROUNDING LAND USES:  

 North – Commercial  

 West – Commercial, Residential  

 South – Industrial  

 East – Airport 

 

ZONING:  

 North – B-2 Business 

 West – R-2 Residential, B-2 Business 

 South – I-1 Light Industrial 

 East – Government 

 

TOPOGRAPHY: Flat slopes 

 

STREET R.O.W./TRAFFIC/ACCESS: E Main St / future S. Viking Dr; 90’ / 66’ ROW 

 

ENVIRONMENTAL HAZARDS/CONDITIONS: None known 

 

COMPREHENSIVE PLAN DESIGNATION: Commercial  
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Site Plan Review Findings of Fact for Section 690-33(A-F) 

 

The site plan shall be designed so that there is a limited amount of change in the overall 

natural contours of the site and shall minimize reshaping in favor of designing the project 

to respect existing features of the site in relation to topography, the size and type of the 

lot, the character of adjoining property, the minimization of tree and soil removal and the 

type and size of buildings. The site shall be developed so as not to impede the normal and 

orderly development or improvement of surrounding property for uses permitted in this 

Ordinance. 

1. The Board finds that the property is zoned B-2 Business. 

2. The Board finds that § 690 Schedule 2 permits ‘Motor fuel dispensing facility’. 

3. The Board finds that the property contains an existing salvage yard that will be 

removed. 

4. The Board finds that the request is to add a new Kwik Trip development.  

5. The Board finds that the Kwik Trip would have one car wash bay, three diesel pumps, 

and 10 gas pumps. 

6. The Board finds that the current tax parcel is 9.74 acres in size, although 3.56 acres 

would not be used. 

7. The Board finds that 12 truck parking spaces are proposed along the future south lot 

line. 

8.  The Board finds that 50 regular parking space are proposed. 

9. The Board finds that the building would be approximately 97’ X 122’. 

 

Special attention shall be given to proper site drainage so that removal of storm waters 

will not adversely affect neighboring properties. 

1. The Board finds that the current tax parcel is 9.74 acres in size, although 3.56 acres 

would not be used. 

2. The Board finds that a stormwater pond would be located at the NE corner of the 

parcel. 

 

All buildings or groups of buildings should be so arranged as to permit emergency vehicle 

access by some practical means. 

1. The Board finds that there is an existing driveway on E Main St. 

2. The Board finds that a new driveway would be on King St. 

3. The Board finds that four new driveways are propose d for the future S Viking Dr. 

 

Exterior lighting shall be arranged as follows: 

 It is deflected away from adjacent properties. 

 It does not impede the vision of traffic along adjacent streets. 

 It does not unnecessarily illuminate night skies. 

1. The Board finds that a photometric site plan is included. 

 

The arrangement of public or common ways for vehicular and pedestrian circulation 

shall respect the pattern of existing or planned streets and pedestrian or bicycle pathways 

in the area. Streets and drives which are part of an existing or planned street pattern 

which serves adjacent development shall be of a width appropriate to the traffic volume 

they will carry. 

1. NA 
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Site plans shall conform to all applicable requirements of City, State and Federal statutes 

and the City of Reedsburg Comprehensive Plan, and approval may be conditioned on the 

applicant receiving necessary City, State and Federal permits. 

1. The Board finds that future use is Commercial. 

 

 

 

 

COMMENTS 

ADMINISTRATOR: 

AMBULANCE: 

FIRE: 

POLICE:    

PUBLIC WORKS: 

SCHOOL: 

UTILITIES: 

OTHER: 

 

STAFF COMMENTS: The signage exceeds the ordinance but will be reviewed by the Zoning 

Board of Appeals this month. Two of the Viking Dr & King St driveways exceed the 35’ limit, 

but the Plan Commission can approve larger curb cuts based on hardship (e.g. truck traffic).  

 

 
Exhibit List 

 

A. City of Reedsburg Comprehensive Plan 

B. Zoning Ordinance, City of Reedsburg, Wisconsin 

C. Tuesday, May 10, 2022, Plan Commission Agenda 

D. Land Use Change Application 

E. Staff Report 
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April 26, 2022 

 

City of Reedsburg 

Steve Zibell – City Engineer/Public Works Director 

134 South Locust Street 

PO Box 490 

Reedsburg, WI 53959 

 

RE: Kwik Trip #838 Rebuild 

 

Dear Mr. Zibell: 

 

This letter is intended to accompany the submittal for our application to the City of Reedsburg 

for the requested Site Development Plan Review. Please accept this letter as our request to be 

placed on the next available Planning & Zoning Commission Meeting Agenda. 

Kwik Trip, Inc. is proposing the construction of a convenience store with an integral single bay 

carwash, 10 dispenser fueling canopy and a 3-lane diesel canopy. Included in the submittal is the 

Cover Letter, Civil plans, Stormwater Calculations, Building/Canopy Elevations, and the Sign plan.  

Operations 

The requested hours of operation will be 24 hours for all uses.  The type of products that will be 

sold will be similar to that of our existing stores throughout the mid-west:  fresh produce, bakery 

and dairy, hot and cold food and beverages, fresh meat and groceries, tobacco products, lotto, 

convenience store merchandise, alcohol, gasoline, diesel, E-85, ice and propane.  The outside 

merchandising of products is being requested next to the store (two ice chests and one propane 

cage) and underneath the proposed main canopy.  To ensure that the freshest products are sold 

in our stores, we request that daily deliveries be allowed. 
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Buildings, Architecture and Site Design 

The architectural elements in this state-of-the-art building consist of a full brick cladding, 

standing seam metal roof, store front aluminum openings and stucco accents. Extensive 

landscaping, modern storm water facilities, pylon and wall signage, customer and employee 

parking, concrete paving with curb and gutter are also included in the overall site design.  

 

Investment in the City 

This project will be a multi-million dollar investment in the City of Reedsburg. Not only in the 

physical improvements and development of a vacant parcel, but also an investment of 

approximately 25 to 30 new permanent jobs in the City. The projected payroll here is estimated 

to be approximately $500,000 annually.   

 

Community Partner 

We pride ourselves in being an asset in the communities where we are located.  Families can 

walk or ride their bikes to our stores.  Retirees on fixed income can access fresh groceries like 

milk, eggs, bread and fruit just steps from their car.  We take pride in giving back to the 

communities we serve with charitable donations and by partnering with local non-profits. 

Kwik Trip would be happy to provide any additional information or answer any questions or 

concerns the City of Reedsburg may have with our submittal.  Please feel free to call or email 

with any questions you may have. 

 

Sincerely,  

 

 

 

Trent Kastenschmidt 

Project Manager 

Store Engineering 

Tkastenschmidt@kwiktrip.com 

608-793-6456 
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ZONING INFORMATION

REEDSBURG SALVAGE

1690 EAST MAIN STREET

 REEDSBURG, WI 53959

SURVEYOR'S CERTIFICATE

To:       Kwik Trip, Inc., a Wisconsin Corporation

National Commercial Services

First American Title Insurance Company

This is to certify that this map or plat and the survey on which it is based were made in accordance with

the 2021 Minimum Standard Detail Requirements for ALTA/NSPS Land Title Surveys, jointly
established and adopted by ALTA and NSPS and includes Items 1, 2, 3, 4, 5, 6(a), 6(b), 7(a), 8, 9,

11(a), 11(b), 14, 17, 18 and 20 of Table A thereof.

The field work was completed on November 3, 2021.

Date of Plat:  December 6, 2021

By:   ___________________________________

        SCOTT P. HEWITT

        Professional Land Surveyor No. 2229

        Date:   December 6, 2021

        G & A File:   1021-651

The property surveyed and shown hereon is the same property as described in Title Commitment

No. File No. NCS-1090043-MAD dated September 15, 2021, prepared by First American Title

Insurance Company.

LEGAL DESCRIPTION

Lots 1, 2, 3, 8, 9, 10 and 11, Block 1; all of Block 4; all of Block 5; including vacated streets and

alleys per Volume 357 of Deeds, pages 468, as Document no. 371177; and the North ½ of Maple

Street lying South of Lots 11 and 12, Block 5, vacated per Reel 591, Image 700, as Document No.

578992, all in Schulz's Subdivision, in the City of Reedsburg, Sauk County, Wisconsin.

________________________________________________________________
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Staff Report 

 
DATE: May 10, 2022 

 

APPLICANT: Reedsburg HIE, LLC 

 

LOCATION:  3000 E Main St; Parcel # 276-2254-57000 

 

ZONING: B-2 Business 

 

PROPOSED LAND USE CHANGE: Site Plan Review (SPR) 

 

DESCRIPTION OF PROPERTY/IMPROVEMENTS: Consider Site Plan Review for a new 

Holiday Inn Express 
 

General Findings 

 

SURROUNDING LAND USES:  

 North – RCC 

 West – Residential 

 South – Vacant 

 East – Vacant 

 

ZONING:  

 North – B-2 Business  

 West – R-2 Residential 

 South – Ag 

 East – Ag 

 

TOPOGRAPHY: Flat slopes 

 

STREET R.O.W./TRAFFIC/ACCESS: E Main St / future Skinner Dr; 90’ / 66’ ROW 

 

ENVIRONMENTAL HAZARDS/CONDITIONS: None known 

 

COMPREHENSIVE PLAN DESIGNATION: pending Business Center   
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Site Plan Review Findings of Fact for Section 690-33(A-F) 

 

The site plan shall be designed so that there is a limited amount of change in the overall 

natural contours of the site and shall minimize reshaping in favor of designing the project 

to respect existing features of the site in relation to topography, the size and type of the 

lot, the character of adjoining property, the minimization of tree and soil removal and the 

type and size of buildings. The site shall be developed so as not to impede the normal and 

orderly development or improvement of surrounding property for uses permitted in this 

Ordinance. 

1. The Board finds that the property is zoned B-2 Business. 

2. The Board finds that § 690 Schedule 2 permits ‘Hotel or motel’. 

3. The Board finds that the property is currently vacant. 

4. The Board finds that the request is to add a new Holiday Inn Express with 13,600 SF 

footprint and four floors.  

5. The Board finds that the lot is approximately 3.72 acres in size. 

6. The Board finds that 91 parking spaces are proposed. 

 

Special attention shall be given to proper site drainage so that removal of storm waters 

will not adversely affect neighboring properties. 

1. The Board finds that the request is to add a new Holiday Inn Express with 13,600 SF 

footprint and four floors.  

2. The Board finds that the lot is approximately 3.72 acres in size. 

3. The Board finds that 91 parking spaces are proposed. 

 

All buildings or groups of buildings should be so arranged as to permit emergency vehicle 

access by some practical means. 

1. The Board finds that the site would be accessed from the future Skinner Dr. 

2. The Board finds that the lot is approximately 3.72 acres in size. 

3. The Board finds that 91 parking spaces are proposed. 

 

Exterior lighting shall be arranged as follows: 

 It is deflected away from adjacent properties. 

 It does not impede the vision of traffic along adjacent streets. 

 It does not unnecessarily illuminate night skies. 

1. The Board finds that exterior lighting would be placed on the building. 

 

The arrangement of public or common ways for vehicular and pedestrian circulation 

shall respect the pattern of existing or planned streets and pedestrian or bicycle pathways 

in the area. Streets and drives which are part of an existing or planned street pattern 

which serves adjacent development shall be of a width appropriate to the traffic volume 

they will carry. 

1. The Board finds that the site would be accessed from the future Skinner Dr. 

 

Site plans shall conform to all applicable requirements of City, State and Federal statutes 

and the City of Reedsburg Comprehensive Plan, and approval may be conditioned on the 

applicant receiving necessary City, State and Federal permits. 

1. The Board finds that future use is pending Business Center. 
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COMMENTS 

ADMINISTRATOR: 

AMBULANCE: 

FIRE: 

POLICE:    

PUBLIC WORKS: 

SCHOOL: 

UTILITIES: 

OTHER: 

 

STAFF COMMENTS: There is not enough information of signage submitted, but that could be 

staff reviewed in the future or go to ZBA as needed; likewise for a lighting plan. A DNR 

stormwater permit will be required as the overall building/parking site is over 52,000 SF. There 

appears to be enough parking islands (equivalent to seven parking spaces, but a future landscape 

plan should be submitted. The dumpster should be screened. 

 

 

Exhibit List 

 

A. City of Reedsburg Comprehensive Plan 

B. Zoning Ordinance, City of Reedsburg, Wisconsin 

C. Tuesday, May 10, 2022, Plan Commission Agenda 

D. Land Use Change Application 

E. Staff Report 
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Staff Report 

 
DATE: May 10, 2022 

 

APPLICANT: Reedsburg Area Ambulance Service Inc 

 

LOCATION:  230 Railroad St; Parcel 276-1055-10000 

 

ZONING: Government 

 

PROPOSED LAND USE CHANGE: Site Plan Review (SPR) 

 

DESCRIPTION OF PROPERTY/IMPROVEMENTS: Consider Site Plan Review for 

ambulance building addition   
 

General Findings 

 

SURROUNDING LAND USES:  

 North – Park 

 West – Chamber 

 South – Parking lot 

 East – Industrial 

 

ZONING:  

 North – B-1 Business, Government   

 West – I-1 Light Industrial 

 South – Government, I-1 Light Industrial 

 East – B-1 Business 

 

TOPOGRAPHY: Flat slopes 

 

STREET R.O.W./TRAFFIC/ACCESS: Railroad St, S Park St; 66’ ROW 

 

ENVIRONMENTAL HAZARDS/CONDITIONS: None known 

 

COMPREHENSIVE PLAN DESIGNATION: pending Government & Institutional  
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Site Plan Review Findings of Fact for Section 690-33(A-F) 

 

The site plan shall be designed so that there is a limited amount of change in the overall 

natural contours of the site and shall minimize reshaping in favor of designing the project 

to respect existing features of the site in relation to topography, the size and type of the 

lot, the character of adjoining property, the minimization of tree and soil removal and the 

type and size of buildings. The site shall be developed so as not to impede the normal and 

orderly development or improvement of surrounding property for uses permitted in this 

Ordinance. 

1. The Board finds that the property is zoned Government. 

2. The Board finds that the property contains an existing 6,895 SF ambulance garage and 

admin area.  

3. The Board finds that the building addition would be 5,719 SF with two floors and a 

basement. 

4. The Board finds that the front setback would be similar to the existing building 

setback. 

5. The Board finds that the lot is approximately 0.33 acres in size. 

6. The Board finds that § 690 Schedule 5 permits ‘Ambulance garages’. 

 

Special attention shall be given to proper site drainage so that removal of storm waters 

will not adversely affect neighboring properties. 

1. The Board finds that the building addition would be 5,719 SF with two floors and a 

basement. 

2. The Board finds that no new parking is proposed. 

3. The Board finds that the lot is approximately 0.33 acres in size. 

 

All buildings or groups of buildings should be so arranged as to permit emergency vehicle 

access by some practical means. 

1. NA 

Exterior lighting shall be arranged as follows: 

 It is deflected away from adjacent properties. 

 It does not impede the vision of traffic along adjacent streets. 

 It does not unnecessarily illuminate night skies. 

1. NA 

 

The arrangement of public or common ways for vehicular and pedestrian circulation 

shall respect the pattern of existing or planned streets and pedestrian or bicycle pathways 

in the area. Streets and drives which are part of an existing or planned street pattern 

which serves adjacent development shall be of a width appropriate to the traffic volume 

they will carry. 

1. NA 

 

Site plans shall conform to all applicable requirements of City, State and Federal statutes 

and the City of Reedsburg Comprehensive Plan, and approval may be conditioned on the 

applicant receiving necessary City, State and Federal permits. 

1. The Board finds that future use is pending Government & Institutional. 
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COMMENTS 

ADMINISTRATOR: 

AMBULANCE: 

FIRE: 

POLICE:    

PUBLIC WORKS: 

SCHOOL: 

UTILITIES: 

OTHER: 

 

STAFF COMMENTS: No additional parking is proposed and several spaces will be removed 

with the building addition. They may need some agreement with DNR to use the rear parking lot 

unless that is considered public parking by the DNR.  

 

Exhibit List 

 

A. City of Reedsburg Comprehensive Plan 

B. Zoning Ordinance, City of Reedsburg, Wisconsin 

C. Tuesday, May 10, 2022, Plan Commission Agenda 

D. Land Use Change Application 

E. Staff Report 
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PROJECT LOCATION: 

230 RAILROAD STREET

REEDSBURG, WISCONSIN 53959

2- STORY 

BUILDING 

ADDITION

(5,719 GSF)

RENOVATION 

AREA

(390 GSF)

EXISTING 
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GARAGE
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ADMINISTRATION 

AREA

(3,645 GSF)

BUILDING INFORMATION:

EXISTING OCCUPANCY NO. 1:

EXISTING CONSTRUCTION TYPE:

SPRINKLERED:

NUMBER OF FLOORS:

BUILDING ADDITION FOOTPRINT:

FLOOR AREAS:

TOTAL EXISTING BUILDING:

ADCI PROJECT NUMBER:

BUILDING CODE:

FIRE ALARM:

SPRINKLER SYSTEM:

GROUP B (BUSINESS / CIVIC ADMINISTRATION)

TYPE IIIB AT EXISTING AMBULANCE GARAGE

YES*

3

2,366 GROSS SQ. FT. (FIRST FLOOR)

3,250 GROSS SQ FTEXISTING AMBULANCE GARAGE:

EXISTING ADMINISTRATION AREA: 3,645 GROSS SQ FT

21-144

NFPA 72

NFPA 13

2015 INTERNATIONAL BUILDING 

CODE WITH AMENDMENTS

EXISTING OCCUPANCY NO. 2: GROUP S-2 (LOW-HAZARD STORAGE)

(EXISTING AMBULANCE SERVICE OFFICES & TRAINING ROOM)

(EXISTING PARKING GARAGE- AMBULANCE GARAGE)

BUILDING ADDITION OCCUPANCY: GROUP R-2 (RESIDENTIAL- SLEEPING UNITS & DAY ROOM)

EXISTING CONSTRUCTION TYPE: TYPE VB AT EXISTING AMBULANCE ADMINISTRATION AREA

PROPOSED CONSTRUCTION TYPE: TYPE VB AT BUILDING ADDITION

NUMBER OF STORIES: 2*

*NOTE: PROPOSED BASEMENT IS NOT CONSIDERED A STORY  

PER IBC 2015 506.1.3.  

BUILDING ADDITION HEIGHT: 30'-6" (TOP OF RIDGE)

BUILDING ADDITION AREA:

1,473 GROSS SQ FT

BUILDING ADDITION TOTAL AREA: 5,719 GROSS SQ FT

*NOTE: NEW SPRINKLER SYSTEM TO BE ADDED THROUGHOUT 

THE ENTIRE BUILDING AS PART OF THE ADDITION PROJECT.

6,895 GROSS SQ FT

BASEMENT ADDITION:

FIRST FLOOR ADDITION: 2,366 GROSS SQ FT

SECOND FLOOR ADDITION: 1,880 GROSS SQ FT

TOTAL BUILDING AREA: 12,614 GROSS SQ FT
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ARCHITECTURAL SITE PLAN KEYNOTES

1
NEW CONCRETE PATIO / CONCRETE SIDEWALK. 

MEDIUM BROOM FINISH.

2

3

TURF / GRASS. INCLUDE A MINIMUM OF 6" NEW 

TOPSOIL BENEATH NEW TURF / GRASS AREAS.

4

NEW VINYL 'WOOD LOOK' PRIVACY FENCE. 6'-0" TALL. VERTICAL 

SLATS. BASIS OF DESIGN: CERTAINTEED BUFFTECH 

'SHERWOOD', COLOR TO BE DETERMINED.

5 NEW COATED, GALVANIZED CHAIN LINK FENCING. 6'-0" TALL.

EGRESS GATE. MATCH FENCE TYPE. 3'-0" WIDE. PROVIDE SELF-

CLOSING GATE HARDWARE.

6 NEW 24'-0" WIDE CURB CUT. (REMOVE EXISTING CURB CUT)

7
CONCRETE AREA WELL WITH GALVANIZED 

BAR GRATING. (BUILDING ADDITION FRESH 

EXHAUST AIR)

8
PROTECTION BOLLARD. 6” DIAMETER 

CONCRETE FILLED GALVANIZED STEEL PIPE. 

WITH PLASTIC COVER.

9
NEW NATURAL GAS METER. SEE 

MECHANICAL DRAWINGS.

10 NEW FOUNDATION LANDSCAPE PLANTINGS.

BUILDING 

EXIT

= LOCATION OF NEW & EXISTING

    EGRESS DOORS.

11
AREA OF ASPHALT REHABILITATION. NEW 

SURFACE COURSE AND PARKING LOT 

STRIPING.

12 CONCRETE WHEEL STOP.
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OVERALL FLOOR PLANS

A101

21-144

REEDSBURG, WI

REEDSBURG AREA

AMBULANCE SERVICE

SLEEPING UNIT & DAY

ROOM ADDITION

SCALE: 1/8" = 1'-0"

FIRST FLOOR PLAN
2

SCALE: 1/8" = 1'-0"

SECOND FLOOR PLAN
1

SCALE: 1/8" = 1'-0"

BASEMENT FLOOR PLAN
3

BASEMENT ADDITION: 1,473 GSF

FIRST FLOOR ADDITION: 2,366 GSF

SECOND FLOOR ADDITION: 1,880 GSF

TOTAL BUILDING ADDITION: 5,719 GSF  
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BIBBS.

B. EXTERIOR MEP EQUIPMENT SHOWN ON THESE DRAWINGS IS SHOWN TO THE BEST ABILITY OF THE ARCHITECT USING BUILDING INFORMATION TECHNOLOGY BUT IT REMAINS 

THE RESPONSIBILITY OF THE GENERAL CONTRACTOR TO COORDINATE THE WORK AND REVIEW FOR CONFLICTS.

C. ALL EXTERIOR MATERIAL COLOR, STYLE, AND SHEEN SELECTIONS TO BE CONFIRMED VIA SHOP DRAWINGS, PRODUCT DATA CUT SHEETS, AND MATERIAL SAMPLE SUBMITTALS 

OUTLINED IN THE PROJECT SPECIFICATIONS.

D. SEE ALSO PROJECT SPECIFICATIONS FOR ADDITIONAL ALLOWED MANUFACTURERS FOR VARIOUS EXTERIOR MATERIALS.

E. ALL EXPOSED SURFACES OF GALVANIZED STEEL LINTELS TO BE PAINTED TO MATCH THE MASONRY VENEER. SEE ALSO WALL SECTIONS.

EXTERIOR FINISH SCHEDULE KEYNOTES:

1. MATCH EXISTING BUILDING COLOR / MATERIAL.

2. FURNISH AND INSTALL TWO (2) COATS OF WATER REPELLENT SEALANT TO ALL VERTICAL MASONRY SURFACES. SEE 071900 WATER REPELLENTS FOR SPECIFIED PRODUCTS.

3. SIOUX CITY BRICK IS NOW A BRAND OF GLEN-GERY (BRICKWORKS NORTH AMERICA CORPORATION). PROVIDE BRICK MATCHING EXISTING FROM THE ADEL, IOWA PLANT, 

BOULEVARD SERIES, COLOR AS INDICATED IN THE SCHEDULE ABOVE.

4. FOLLOW MANUFACTURER'S INSTALLATION INSTRUCTIONS FOR UNDERLAYMENT REQUIREMENTS FOR LOW-SLOPE 3:12 APPLICATION.
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SLEEPING UNIT & DAY

ROOM ADDITION

EXTERIOR FINISH SCHEDULE

BOX MATERIAL / MANUFACTURER DESCRIPTION / COLOR NOTES

A FACE BRICK. MODULAR SIZE. RUNNING BOND. SIOUX CITY

BRICK AND TILE (PART OF GLEN-GERY)

RED DESERT VELOUR NOTES: 1, 2, 3

B COUNTY MATERIALS. SPLIT-FACE CMU. RUNNING BOND. MATCH EXISTING COLOR

C CAST STONE SILL, EDWARDS CAST STONE COMPANY MATCH EXISTING COLOR

D SMOOTH FACE CMU, INTEGRAL COLOR UNIT, VERTICAL SCORE MATCH EXISTING COLOR

E STANDING SEAM METAL ROOFING, FABRAL METAL WALL &

ROOF SYSTEMS

ENDURACOTE FINISH, BRICK RED

(898)

NOTES: 1

F ASPHALT DIMENSIONAL SHINGLE. CERTAINTEED 'LANDMARK'. BURNT SIENNA NOTES: 1, 4

G VENTED METAL SOFFIT PANEL. 'FABRAL' DECOR-FLUSH WITH

PERFORATION.

COCOA BROWN 856 NOTES: 1

SCALE: 1/8" = 1'-0"

ELEVATION 'A'
1

SCALE: 1/8" = 1'-0"

ELEVATION 'C'
3

SCALE: 1/8" = 1'-0"

ELEVATION 'D'
4

SCALE: 1/8" = 1'-0"

ELEVATION 'B'
2

KEY PLAN N
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Staff Report 

 
DATE: May 10, 2022 

 

APPLICANT: City of Reedsburg 

 

LOCATION:  1401 Viking Dr; Parcel 276-2046-00000 

 

ZONING: Government 

 

PROPOSED LAND USE CHANGE: Site Plan Review (SPR) 

 

DESCRIPTION OF PROPERTY/IMPROVEMENTS: Consider Site Plan Review for new 

fieldhouse  
 

General Findings 

 

SURROUNDING LAND USES:  

 North – Residential 

 West – Industrial 

 South – Residential 

 East – Industrial 

 

ZONING:  

 North – R-1 Residential  

 West – I-1 Light Industrial, B-1 Business 

 South – R-1 Residential, I-1 Light Industrial 

 East – I-1 Light Industrial, Government 

 

TOPOGRAPHY: Flat slopes 

 

STREET R.O.W./TRAFFIC/ACCESS: Railroad St, South Ave, S Pine St; 66’ ROW 

 

ENVIRONMENTAL HAZARDS/CONDITIONS: None known 

 

COMPREHENSIVE PLAN DESIGNATION: Residential  

 

Page 94 of 128



Site Plan Review Findings of Fact for Section 690-33(A-F) 

 

The site plan shall be designed so that there is a limited amount of change in the overall 

natural contours of the site and shall minimize reshaping in favor of designing the project 

to respect existing features of the site in relation to topography, the size and type of the 

lot, the character of adjoining property, the minimization of tree and soil removal and the 

type and size of buildings. The site shall be developed so as not to impede the normal and 

orderly development or improvement of surrounding property for uses permitted in this 

Ordinance. 

1. The Board finds that the property is zoned Government. 

2. The Board finds that the property contains Nishan Park, RACA, demo derby area, and 

Jaycee’s building. 

3. The Board finds that the request is to add a new 53,578 fieldhouse structure in the 

demo derby area.  

4. The Board finds that 180 new parking spaces are proposed to go along with adjacent 

existing parking. 

5. The Board finds that the tax parcel is approximately 21 acres in size. 

6. The Board finds that § 690 Schedule 5 permits ‘Public parks and recreation facilities’. 

 

Special attention shall be given to proper site drainage so that removal of storm waters 

will not adversely affect neighboring properties. 

1. The Board finds that the lot is approximately 21 acres in size. 

2. The Board finds that the request is to add a new 53,578 fieldhouse structure in the 

demo derby area.  

 

All buildings or groups of buildings should be so arranged as to permit emergency vehicle 

access by some practical means. 

1. The Board finds that there is an existing drive of Viking Dr and a proposed driveway 

from 19th St. 

 

Exterior lighting shall be arranged as follows: 

 It is deflected away from adjacent properties. 

 It does not impede the vision of traffic along adjacent streets. 

 It does not unnecessarily illuminate night skies. 

1. The Board finds that exterior lighting would be placed on the building. 

 

The arrangement of public or common ways for vehicular and pedestrian circulation 

shall respect the pattern of existing or planned streets and pedestrian or bicycle pathways 

in the area. Streets and drives which are part of an existing or planned street pattern 

which serves adjacent development shall be of a width appropriate to the traffic volume 

they will carry. 

1. NA 

 

Site plans shall conform to all applicable requirements of City, State and Federal statutes 

and the City of Reedsburg Comprehensive Plan, and approval may be conditioned on the 

applicant receiving necessary City, State and Federal permits. 

1. The Board finds that future use is Residential. 
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COMMENTS 

ADMINISTRATOR: 

AMBULANCE: 

FIRE: 

POLICE:    

PUBLIC WORKS: 

SCHOOL: 

UTILITIES: 

OTHER: 

 

STAFF COMMENTS: There are still a few items to work out, namely a stormwater plan and 

parking landscape. I believe the stormwater plan is not finalized and could affect the exact 

placement of the fieldhouse meaning that what is shown may not be the final location. For the 

parking, there appears to be enough space for parking islands (equivalent of  about 10 parking 

spaces based on rough measurement), but they are not indicated on the plan other than with 

striping. My understanding is that Vierbicher will be working on a more detailed plan, so this 

may be a concept approval for now.  

 

Exhibit List 

 

A. City of Reedsburg Comprehensive Plan 

B. Zoning Ordinance, City of Reedsburg, Wisconsin 

C. Tuesday, May 10, 2022, Plan Commission Agenda 

D. Land Use Change Application 

E. Staff Report 
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ELEVATION D

EXTERIOR FINISH SCHEDULE

BOX MATERIAL / MANUFACTURER DESCRIPTION / COLOR NOTES

A MASONRY VENEER - -

B HORIZONTAL ARCHITECTURAL SIDING - -

C VERTICAL ARCHITECTURAL SIDING - -

D BOLLARD - -

E ALUMINUM WINDOWS - -

F OVERHEAD DOOR - -

G ALUMINUM STOREFRONT ENTRY SYSTEM - -

H HOLLOW METAL DOOR - -

I REVOLVING METAL DOOR - -

J STANDING SEAM METAL ROOF - -

K EAVE GUTTERS - -

M DOME STRUCTURE - -

N DOME CONNECTOR - -

O BUILDING SIGNAGE - -
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Chapter 55

ETHICS CODE AND BOARD

§ 55-1. Statement of purpose.

§ 55-2. Definitions.

As used in this chapter, the following terms shall have the meanings
indicated:
ANYTHING OF VALUE — Any money or property, favor, service, payment,
advance, forbearance, loan, or promise of future employment, but does not
include compensation and expenses paid by the state, fees and expenses
which are permitted and reported under § 19.56, Wis. Stats., political
contributions which are reported under Ch. 11, Wis. Stats., or hospitality
extended for a purpose unrelated to state business by a person other than
an organization.[Amended at time of adoption of Code (see Ch. 1,
General Provisions, Art. II)]

A. The proper operation of democratic government requires that public
officials and employees be impartial and responsible to the people; that
government decisions and policy be made in proper channels of the
governmental structure; that public office not be used for personal
gain; and that the public have confidence in the integrity of its
government. In recognition of these goals, there is hereby established a
Code of Ethics for all City of Reedsburg officials and employees,
whether elected or appointed, paid or unpaid, including members of
boards, committees and commissions of the City, as well as any
individuals who are candidates for elective office as soon as such
individuals file nomination papers with the City.

B. The purpose of this Ethics Code is to establish guidelines for ethical
standards of conduct for all such officials and employees by setting
forth those acts or actions that are incompatible with the best interests
of the City of Reedsburg and by directing disclosure by such officials
and employees of private financial or other interests in matters
affecting the City. The Common Council believes that a Code of Ethics
for the guidance of elected and appointed officials and employees will
help them avoid conflicts between their personal interests and their
public responsibilities, will improve standards of public service and will
promote and strengthen the faith and confidence of the citizens of this
City in their elected and appointed officials and employees. The
Common Council hereby reaffirms that each elected and appointed City
official and employee holds his or her position as a public trust, and any
intentional effort to realize substantial personal gain through official
conduct is a violation of that trust. The provisions and purpose of this
Ethics Code and such rules and regulations as may be established are
hereby declared to be in the best interests of the City of Reedsburg.

55:1
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BUSINESS — Any corporation, partnership, proprietorship, firm,
enterprise, franchise, association, organization, self-employed individual or
any other legal entity which engages in profit-making activities.
FINANCIAL INTEREST — Any interest which shall yield, directly or
indirectly, a monetary or other material benefit to the officer or employee or
to any person employing or retaining the services of the officer or employee.
PERSONAL INTEREST — The following specific blood or marriage
relationships:

PUBLIC EMPLOYEE — Any person excluded from the definition of a public
official who is employed by the City.
PUBLIC OFFICIAL — Those persons serving in elected or appointed offices
and all members appointed to boards, committees and commissions
established or appointed by the Mayor and/or Common Council, whether
paid or unpaid.
SIGNIFICANT INTEREST — Owning or controlling, directly or indirectly, at
least 10% or $5,000 of the outstanding stock of any business.

§ 55-3. Statutory standards of conduct.

There are certain provisions of the Wisconsin Statutes which should, while
not set forth herein, be considered an integral part of any code of ethics.
Accordingly, the provisions of the following sections of the Wisconsin
Statutes, as from time to time amended, are made a part of this chapter
of Ethics and shall apply to public officials and employees whenever
applicable, to wit:

§ 55-4. Responsibility of public office.

Public officials and employees are agents of public purpose and hold office
for the benefit of the public. They are bound to uphold the Constitution of
the United States and the Constitution of this state and carry out impartially
the laws of the nation, state and municipality, to observe in their official acts
the highest standards and to discharge faithfully the duties of their office

A person's spouse, mother, father, child, brother or sister; orA.

A person's relative by blood or marriage who receives, directly or
indirectly, more than 1/2 of his or her support from such person or from
whom such person receives, directly or indirectly, more than 1/2 of his
or her support.

B.

A. Section 946.10, Bribery of Public Officers and Employees.

B. Section 946.11, Special Privileges from Public Utilities.

C. Section 946.12, Misconduct in Public Office.

D. Section 946.13, Private Interest in Public Contract Prohibited.

E. Section 19.41 et seq., Code of Ethics for Public Officials and Employees.

§ 55-2 REEDSBURG CODE § 55-4
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regardless of personal consideration, recognizing that the public interest
must be their prime concern.

§ 55-5. Dedicated service.

Officials and employees shall adhere to the rules of work and performance
established as the standard for their positions by the appropriate authority.
Officials and employees shall not exceed their authority or breach the law
or ask others to do so, and they shall work in full cooperation with other
public officials and employees unless prohibited from so doing by law or by
officially recognized confidentiality of their work. Members of the City staff
are expected to follow their appropriate professional code of ethics.

§ 55-6. Fair and equal treatment.

§ 55-7. Conflict of interest.

A. Use of public property. No official or employee shall use or permit the
unauthorized use of City-owned vehicles, equipment, materials or
property for personal convenience or profit, except when such services
are available to the public generally or are provided as City policy for
the use of such official or employee in the conduct of official business,
as authorized by the Common Council or authorized board, commission
or committee.

B. Obligations to citizens. No official or employee shall grant any special
consideration, treatment or advantage to any citizen beyond that which
is available to every other citizen. No official or employee shall use or
attempt to use his or her position with the City to secure any advantage,
preference or gain, over and above his or her rightful remuneration and
benefits, for himself or herself or for a member of his or her immediate
family.

C. Political contributions. No official shall personally solicit from any City
employee, other than an elected official, a contribution to a political
campaign committee for which the person subject to this chapter is a
candidate or treasurer.

A. Financial and personal interest prohibited.

(1) No official or employee of the City, whether paid or unpaid, shall
engage in any business or transaction or shall act in regard to
financial or other personal interest, direct or indirect, which is
incompatible with the proper discharge of official duties in the
public interest contrary to the provisions of this chapter or which
would tend to impair independence of judgment or action in the
performance of official duties.

(2) Any member of the Common Council who has a financial interest or
personal interest in any proposed legislation before the Common
Council shall disclose on the records of the Common Council the

§ 55-4 ETHICS CODE AND BOARD § 55-7
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nature and extent of such interest; such official shall not participate
in debate or vote for adoption or defeat of such legislation. If the
matter before the Council involves a member's personal interest
with persons involved, the member may participate in debate or
discussion and vote on the matter following disclosure unless an
ordinance or contract is involved; if an ordinance or contract is
involved, such official shall not participate in debate or discussion
and vote on the matter.

(3) Any nonelected official, other than a City employee, who has a
financial interest or personal interest in any proposed legislative
action of the Common Council or any board, commission or
committee upon which the official has any influence or input or of
which the official is a member that is to make a recommendation or
decision upon any item which is the subject of the proposed
legislative action shall disclose on the records of the Common
Council or the appropriate board, commission or committee the
nature and extent of such interest. Such official shall not
participate in debate or discussion or vote for adoption or defeat of
such legislation.

(4) Any City employee who has a financial interest or personal interest
in any proposed legislative action of the Common Council or any
board, commission or committee upon which the employee has any
influence of input, or of which the employee is a member, that is to
make a recommendation or decision upon any item which is the
subject of the proposed legislative action shall disclose on the
records of the Common Council or the appropriate board,
commission or committee the nature and extent of such interest.

B. Disclosure of confidential information. No official or employee shall,
without proper legal authorization, disclose confidential information
concerning the property, government or affairs of the City, nor shall
such information be used to advance the financial or other private
interests of the official or employee or others.

C. Gifts and favors.

(1) No official or employee, personally or through a member of his or
her immediate family, may solicit or accept, either directly or
indirectly, from any person or organization money or anything of
value if it could be expected to influence the employee's official
actions or judgments or be considered a reward for any action or
inaction on the part of the official or employee.

(2) No official or employee, personally or through a member of his or
her immediate family, shall accept any gift, whether in the form of
money, service, loan, thing or promise, from any person which may
tend to impair his or her independence of judgment or action in the
performance of his or her duties or grant in the discharge of his or
her duties any improper favor, service or thing of value. However, it

§ 55-7 REEDSBURG CODE § 55-7
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is not a conflict of interest for any public official or employee to
receive a gift or gratuity that is an unsolicited item of nominal
intrinsic value such as a meal, and that is not intended to influence
the official. Any official or employee who receives, directly or
indirectly, any gift or gifts from any person who is known by said
official or employee to be interested, directly or indirectly, in any
manner whatsoever in business dealings with the City upon which
the official or employee has any influence or input or over which
the official or employee has any jurisdiction, discretion or control
shall disclose the nature and value of such gifts to the Common
Council by January 15 next following the year in which the gift or
gifts are received.

(3) An official or employee is not to accept hospitality if, after
consideration of the surrounding circumstances, it could
reasonably be concluded that such hospitality would not be
extended were it not for the fact that the guest, or a member of the
guest's immediate family, was a City official or employee.
Participation in celebrations, grand openings, open houses,
informational meetings and similar events are excluded from this
prohibition. This subsection further shall not be construed to
prevent candidates for elective office from accepting hospitality
from citizens for the purpose of supporting the candidate's
campaign.

(4) Gifts received by an official or employee or his or her immediate
family under unusual circumstances shall be referred to the
Common Council within 10 days of receipt for recommended
disposition. Any person subject to this chapter who becomes aware
that he is or has been offered any gift, the acceptance of which
would constitute a violation of this subsection, shall within 10 days
disclose the details surrounding said offer to the Common Council.
Failure to comply with this reporting requirement shall constitute
an offense under this chapter.

D. Representing private interests before City agencies or courts.

(1) Nonelected City officials and employees shall not appear on behalf
of any private person (other than himself or herself, his or her
spouse or minor children) before any City agency, board,
commission or the Common Council if the official or employee or
any board, commission or committee of which the official or
employee is a member has any jurisdiction, discretion or control
over the matter which is the subject of such representation.

(2) Elected City officials may appear before City agencies on behalf of
constituents in the course of their duties as representatives of the
electorate or in the performance of public or civic obligations.
However, the disclosure requirements of Subsection A above shall
be applicable to such appearances.

§ 55-7 ETHICS CODE AND BOARD § 55-7
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§ 55-8. Ethics Board. [Amended 7-26-2010]

E. Ad hoc committee exceptions. No violation of the conflict of interest
restrictions of this chapter shall exist, however, where an individual
serves on a special ad hoc committee charged with the narrow
responsibility of addressing a specific issue of topic in which that
individual, or the employer or a client of that individual, has an interest,
so long as the individual discloses to the Common Council that such
interest exists.

F. Contracts with the City. No City official or employee who, in his or her
capacity as such officer or employee, participates in the making of a
contract in which he has a private pecuniary interest, direct or indirect,
or performs in regard to that contract with some function requiring the
exercise of discretion on his or her part shall enter into any contract
with the City, unless within the confines of § 946.13, Wis. Stats.:

(1) The contract is awarded through a process of public notice and
competitive bidding or the Common Council waives the
requirement of this chapter after determining that it is in the best
interest of the City to do so.

(2) The provisions of this subsection shall not apply to the designation
of a public depository of public funds.

A. The Ethics Board shall consist of five members. The membership of the
Ethics Board shall consist of four citizens and one alderperson. The
nonalderperson members shall not be elected officials, full-time
appointed officials or City employees, nor shall the non-Council
members be currently serving on any other City board, commission or
committee. The City Attorney shall furnish the Board any legal
assistance necessary to carry out its functions.

B. Ethics Board members shall be appointed by the Mayor, subject to
confirmation by the Council. Initial terms of office shall be: one citizen
shall be appointed for two years, one citizen will be appointed for one
year, and two citizens will be appointed for three years. Thereafter, all
terms shall be three years. Terms begin May 1 of the respective year.
Each year, the Mayor shall appoint the alderperson at the annual
reorganization meeting. Three members shall constitute a quorum of
the Board.

C. The Ethics Board shall elect its own chair.

D. The Ethics Board may make recommendations to the Common Council
with respect to amendments of this Code of Ethics.

E. Any person covered by this Ethics Code may apply, in writing, to the
Board for an advisory opinion regarding the propriety of any matter to
which the person is or may become a party. The Board shall meet to
review such a request for an advisory opinion and may advise the
person making the request. Advisory opinions and requests therefor

§ 55-7 REEDSBURG CODE § 55-8
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shall be in writing and shall state all material facts. It shall be prima
facia evidence of intent to comply with this Ethics Code when a person
refers a matter to the Board and abides by the advisory opinion of
the Board if the material facts are as stated in the opinion request.
Meetings held by the Board for deliberation and action upon such
application shall not be open to the public nor shall a nonmember,
Common Council member or the Mayor be authorized to attend any
such meeting of the Board unless requested to do so by the Board.
Advisory opinions rendered by the Board shall be in writing and shall
state the material facts upon which the opinion is based. A record of the
Board's opinions, opinion requests and investigations of violations shall
be closed to public inspection as required by Chapter 19, Wis. Stats.
Except as provided by § 19.59(5)(b), Wis. Stats., the Board shall not
make public the identity of any person requesting an advisory opinion
or of persons or organizations mentioned in the opinion. If the Board
determines that an advisory opinion rendered by the Board would be of
significant value to other officials or employees, the Board may issue a
summary of the opinion, provided that the summary does not disclose
the identity of the person originally requesting the advisory opinion.
In all cases, the Board may request an advisory opinion from the City
Attorney.

F. All complaints alleging that an official or employee committed a
violation of this Ethics Code shall be addressed to the Ethics Board and
shall be filed with the City Clerk-Treasurer. All such complaints shall be
in writing and verified and shall state the name of the official or
employee alleged to have committed a violation of this Ethics Code and
shall further state the evidentiary facts supporting the charge.

G. Within 14 days after the filing of a properly verified complaint with the
City Clerk-Treasurer, the Board shall meet to review the complaint.
Within three business days after its initial review of the complaint, the
Board shall mail a copy of the complaint to the respondent by certified
mail or shall have a copy of the complaint delivered to the respondent
by personal service.

H. Following its initial review of a verified complaint, the Board may make
a preliminary investigation with respect to each alleged violation of this
Ethics Code. No preliminary investigation of an alleged violation of this
Ethics Code may be initiated until a copy of the complaint and notice of
the Board's intent to investigate the charge has been mailed by certified
mail to the respondent or personally served upon the respondent. The
preliminary investigation shall be completed within 30 days of the date
that the complaint and notice thereof is mailed to the respondent or
personally served upon the respondent, except the Board may extend
the investigation period for up to an additional 60 days with notice to
the respondent and to the complainant.

I. If, after its preliminary investigation, the Board finds that probable
cause does not exist for believing that the respondent violated this
Ethics Code, it shall dismiss the complaint. The Board shall promptly

§ 55-8 ETHICS CODE AND BOARD § 55-8
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notify the complainant and the respondent by certified mail or personal
service of its decision dismissing the complaint. The Board's decision to
dismiss a complaint shall be final. The same complaint or a complaint
which is substantially similar to the dismissed complaint shall not be
reconsidered by the Board unless, within 20 days of the Board's mailing
or personal service of its dismissal order, the complainant files with
the Board additional material facts which were not available to the
complainant at the time the original complaint was filed and which, if
true, would probably change the Board's decision. The Board's decision
to reconsider or not to reconsider a decision under this subsection shall
be final. If the Board determines that a verified complaint was brought
for harassment purposes, the Board shall so state in its decision.

J. If, after its preliminary investigation, the Board finds that probable
cause does exist for believing the allegations of the complaint, it shall
conduct a hearing on the matter. The hearing shall be held not more
than 60 days after the Board's finding of probable cause. The Board
shall give the respondent and complainant written notice of the hearing
date by mailing a notice thereof to the respondent and to the
complainant by first class mail at least 20 days prior to the hearing date
thereof. The hearing shall be held in closed session except that the
respondent shall have a right to demand that the hearing be held in
open session and, upon such demand, the Board shall conduct the
hearing in open session.

K. The chairperson of the Board shall preside over the proceedings, and
the City Attorney shall provide legal assistance to the Board as needed.
The complainant and the respondent may be represented by an
attorney, and the respondent may also be represented by a union
representative. Both parties may compel the attendance of witnesses by
subpoenas. Subpoenas may be issued by the Chairperson of the Board
pursuant to § 885.01, Wis. Stats. Each party shall be responsible for
serving subpoenas on its respective witnesses and for paying any
witness and mileage fees to the witness as required by the Wisconsin
Statutes.

L. All testimony of witnesses at the proceedings shall be given under oath,
administered by the Chairperson in the form and manner prescribed by
the Wisconsin Statutes. A record of the testimony may be made by
stenographic, electronic or other recording method, as the Board
determines. The record produced at the direction of the Board shall be
the official record of the proceeding. The proceedings may be
adjourned or continued by the Board from day to day until completed.

M. The proceedings shall be conducted in the following order:

(1) Statement of the issues and rules by the Chairperson.

(2) Brief factual summaries, if any, by both sides.

(3) Presentation of testimony and the introduction of evidence by the
complainant to substantiate the charge.

§ 55-8 REEDSBURG CODE § 55-8
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(4) Cross-examination of witnesses by the respondent.

(5) One additional opportunity to question witnesses by the
complainant.

(6) One additional opportunity to cross-examine witnesses by the
respondent.

(7) Presentation of the base for the respondent.

(8) Repeat of Subsection M(4), (5) and (6) above regarding witnesses
and evidence produced on behalf of the respondent.

(9) Opportunity for each side to present evidence in rebuttal of any
evidence presented by the opposing side.

(10) Brief closing arguments, if any, by both sides.

N. The Board shall not be bound by common law or statutory rules of
evidence, and the Board shall hear all evidence having reasonable
probative value, but shall exclude immaterial, irrelevant or unduly
repetitious testimony or evidence. Basic principles of relevancy,
materiality and probative force shall govern this proceeding. Hearsay
evidence will not be permitted where direct evidence is reasonably
available. The Board will not base crucial or essential evidentiary
findings on hearsay evidence. Objections to evidentiary offers and
offers of proof of evidence not admitted may be made and shall be noted
in the record. All evidence, including records and documents, shall be
duly offered and made a part of the record. The Chairperson shall rule
on any objections or procedural matters. Any member of the Board and
the City Attorney may ask questions of the witnesses. No party or
witness shall be permitted to ask questions of any Board member
during the proceedings, unless expressly authorized by the
Chairperson.

O. The Board shall deliberate in closed session.

P. Within 10 working days of the conclusion of the hearing, the Board shall
file its written findings of fact, conclusions of law and recommendations
signed by a majority of the participating members and concerning the
propriety of the conduct of the respondent. Any member of the Board
may indicate his/her dissent to the written order. If the Board
determines that no violation of the Code of Ethics has occurred, it shall
dismiss the complaint, and if requested to do so by the respondent, the
Board shall issue a public statement in that regard. If the Board finds
that clear, satisfactory and convincing evidence exists for believing the
allegations of the complaint, the Board shall refer its findings,
conclusions and recommendation to the Common Council or to other
proper City authority and/or, in the case of an employee, to the City
Administrator and/or the Mayor as deemed appropriate. In its
recommendation, the Board may recommend that the Common Council
order the official or employee to conform his or her conduct to the
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§ 55-9. Distribution of provisions.

Ethics Code or recommend that the official or employee be cautioned,
censured, suspended, removed from office, issued a private reprimand,
public reprimand, and, in the case of an employee, may also
recommend suspension without pay, discharge, or other appropriate
disciplinary action. In appropriate cases, the Board may recommend
the referral of the matter to the District Attorney to commence
enforcement proceedings pursuant to the procedures and remedies of
§ 19.59, Wis. Stats.

Q. Records obtained or prepared by the Board in connection with an
investigation of a violation of this Ethics Code shall not be open for
public inspection, except that the Board shall permit public inspection
of records of a hearing conducted in open session pursuant to the
request of the respondent as provided in Subsection J hereof. Whenever
the Board refers an investigation and hearings record to a District
Attorney, the District Attorney may make public such records in the
course of a prosecution initiated thereon.

R. The time frames set forth in this Ethics Code specifying Board action
are not jurisdictional, and the Board may, where appropriate, extend
any time period as necessary.

A. The City Clerk-Treasurer shall cause a copy of this Code of Ethics to be
distributed to every public official and employee of the City within 30
days after enactment of this chapter. Each public official and employee
elected, appointed or engaged thereafter shall be furnished a copy
before entering upon his or her duties.

B. Each public official, Mayor, the Chairman of each board, commission or
committee and, through the City Administrator, the head of each
department shall between May 1 and May 31 each year, review the
provisions of this chapter with his or her fellow Council members or
board, commission, committee members or subordinates, as the case
may be, and certify to the City Clerk-Treasurer by June 15 that such
annual review had been undertaken. A notice of this Ethics Code shall
be continuously posted on the City bulletin boards wherever situated.

C. Each public official and employee shall, in connection with Subsections
A and B above, also complete and file with the City Clerk-Treasurer, as
appropriate, the following statement of understanding:

"I have read and understand the contents of the City of Reedsburg
Ethics Code, including the attached state statutes.* I also understand
that I am expected to adhere to and conduct myself according to rules,
guidance and direction as set forth in the Ethics Code." (*Sections
946.10 through 946.13 and 19.41 et seq., Wis. Stats.)

§ 55-8 REEDSBURG CODE § 55-10
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§ 55-10. Employees covered by collective bargaining agreements.

In the event an employee covered under a collective bargaining agreement,
is allegedly involved in an Ethics Code violation, the terms and conditions
set forth in the applicable collective bargaining agreement shall prevail in
the administration and interpretation of this Ethics Code.

§ 55-11. Sanction.

A determination that an employee's actions constitute improper conduct
under the provisions of this chapter may constitute a cause of suspension,
removal from office or employment or other disciplinary action. Sanctions,
including any disciplinary action, which may affect employees covered
under a labor agreement will be consistent with the terms and conditions
set forth in the applicable labor agreement.

§ 55-12. Police officers and firefighters.

When an ethics complaint has been filed against a police officer or
firefighter or the Chief of either the Police or Fire Department, the
procedure shall be performed in accordance with the provisions of § 62.13,
Wis. Stats.

§ 55-13. Violations and penalties.

Violation of any provision of this chapter should raise conscientious
questions for the incumbent concerned as to whether voluntary resignation
or other action is indicated to promote the best interests of the City of
Reedsburg. For nonelected officials or City employees, violation may
constitute a cause for suspension, removal from office or employment, or
other disciplinary action. As an alternative or an addition to the sanctions
imposed herein, any person violating the provisions of this sanction shall be
subject to a nonreimbursable forfeiture of not less than $100 nor more than
$500.
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Ethics Notification 4.2022 

 

 

 

 

CITY OF REEDSBURG 
 

ANNUAL CODE OF ETHICS REVIEW 
 

(Return to City Administrator by May 31st) 
 
 

Each year between May 1st and May 31st each public official, Mayor, the 
Chair of each board, commission or committee, and department head shall 
review the provisions of the Ethics Code and certify that such review has 
occurred. 
 
I have read and understand the content of the City of Reedsburg Code of 
Ethics, including the listed State statutes.* 
 
I also understand that I am expected to adhere to and conduct myself 
according to the rules, guidance and direction as set forth in the Ethics 
Code. (*§946.10 through §946.13; and §19.41 et seq.) 
 
 

 
Reviewed on May _____ , 2022   
 
 
   _______________________________________ 

 Printed name 

 
   _______________________________________  

Signature 
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